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A1. Address Record Form: single cohort child 
For details of labels see section 5.4.1. 
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A2. Address Record Form: multiple cohort children 
For details of labels see section 5.4.1. 
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A3. Sample information sheet 
NB contains fictitious data. 
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A4. Pre-notification letter: England, Wales and Scotland 
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A5. Pre-notification letter: Northern Ireland 

 



APPENDIX 

 123 

A6. Specification for mailmerge of names and addresses on advance letters 
 

 If two parents in household and full names for both in sample file: 
 

Our ref: P2533/<serial no> 
<Parent 1 title> <Parent 1 first name> <Parent 1 surname> & 
<Parent 2 title> <Parent 2 first name> <Parent 2 surname> 
<Address Line 1> < Address Line  2> 
<Address Line 3> 
<Town> <County> 
<Postcode> 
 
Dear <Parent 1 first name> and <Parent 2 first name>  
 

 If one parent in household: 
 

Our ref: P2533/<serial no> 
<Parent 1 title> <Parent 1 first name> <Parent 1 surname>  
<Address Line 1> < Address Line  2> 
<Address Line 3> 
<Town> <County> 
<Postcode> 
 
Dear <Parent 1 first name> 
 

 If two parents listed in sample file, but surname for second parent is missing: 
 

Our ref: P2533/<serial no> 
<Parent 1 title> <Parent 1 first name> <Parent 1 surname>  
<Address Line 1> < Address Line  2> 
<Address Line 3> 
<Town> <County> 
<Postcode> 
 
Dear <Parent 1 first name> and <Parent 2 first name>  
 

 If two parents listed in sample file, but first name for second parent is missing: 
 

Our ref: P2533/<serial no> 
<Parent 1 title> <Parent 1 first name> <Parent 1 surname> & 
<Parent 2 title> <Parent 2 surname> 
<Address Line 1> < Address Line  2> 
<Address Line 3> 
<Town> <County> 
<Postcode> 
 
Dear <Parent 1 first name>  
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A7. Advance letter: England and Scotland 
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A8. Advance letter: Wales 

 
Note: this was a two-sided letter with English on one side and Welsh on the other. 
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A9. Advance letter: Northern Ireland 
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A10. Leaflet sent with advance letter: England 
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A11. Leaflet sent with advance letter: Scotland and Wales 
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A12. Leaflet sent with advance letter: Northern Ireland 
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A13. Second leaflet: England, Scotland and Wales 
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A14. Second leaflet: Northern Ireland 
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A15. Tracing letter: England, Scotland and Wales 
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A16. Tracing letter: Northern Ireland 
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A17. Occupier letter: England, Scotland and Wales  
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A18. Occupier letter: Northern Ireland  
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A19. Consent forms: England  
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A20. Consent forms: Northern Ireland, Scotland and Wales 

 
Note: in Northern Ireland the NatCen logo was replaced with the NISRA logo on the 
consent forms. 
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A21. Older siblings self-completion questionnaire 

 



APPENDIX 

162 

 



APPENDIX 

 163 

 



APPENDIX 

164 

 



APPENDIX 

 165 

 



APPENDIX 

166 

 



APPENDIX 

 167 

 



APPENDIX 

168 

  



APPENDIX 

 169 

A22. Thank you card 
Front and back 
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Inside 
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Language insert for thank you cards: Welsh 
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A23.  Final outcome codes 

Code Description 
110 Fully productive 
210 Partially productive 
311 No contact with anyone at address 
330 No contact with responsible adult 
410 Office refusal 
411 Refusal to CLS 
419 Returned by CLS – refused 
420 Contact made but all information refused 
430 Refusal before interview 
440 Refusal during interview 
450 Broken appointment, no re-contact 
510 Ill at home during survey period 
520 Away (in hospital) during fieldwork period 
530 Physical or mentally incapable/ incompetent 
540 Language difficulties 
550 Data lost on laptop 
560 Other reason for being unproductive 
561 Productive but respondent requested data  deletion 

611 Ineligible/ out of survey (new MCS2 hhlds not actually interviewed at MCS2.  Issued in 
error) 

679 Returned by CLS – gone away 
699 Returned by CLS – reconfirmed at address 
700 Cohort child(ren) died 
709 Returned by CLS – died 
791 Cohort child(ren) moved overseas - full address known 
799 Returned by CLS – emigrated 

961 Sample address not attempted (i.e. case in office but never issued, or case issued but 
interviewer ran out of time) 

962 Interviewer traced to new address, but ran out of time  
963 No time to send to CLS – interviewer uncertain if moved 
964 No time to send to CLS – interviewer certain family moved 
965 No time to send to CLS – possible emigration 
966 CLS no time to trace – interviewer uncertain if moved 
967 CLS no time to trace – interviewer certain empty 
968 CLS no time to trace – interviewer believes emigrated 
969 Returned by CLS – no time for NatCen to issue 
989 Returned by CLS - untraced 
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A24. Example progress tables 
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