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A1. Consent form 
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A2. Letter sent by CLS to the Directors of Education in Scotland 
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A3. Head teacher letter: Northern Ireland 
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A4. Head teacher letter: Wales 

  
Note: this was a two-sided letter with English on one side and Welsh on the other. 
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A5. Covering letter: Scotland and Northern Ireland 
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A6. Covering letter: Wales 

  
Note: this was a two-sided letter with English on one side and Welsh on the other. 
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A7. Information leaflet: English 
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A8. Information leaflet: Welsh 
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A9. Questionnaire: Northern Ireland 
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A10. Questionnaire: Scotland 
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A11. Questionnaire: Wales - English version 

 



APPENDIX 

86 

 



APPENDIX 

 87 

 



APPENDIX 

88 

 



APPENDIX 

 89 

 



APPENDIX 

90 

 



APPENDIX 

 91 

 



APPENDIX 

92 

 



APPENDIX 

 93 

 



APPENDIX 

94 

 



APPENDIX 

 95 

 



APPENDIX 

96 

 



APPENDIX 

 97 

 



APPENDIX 

98 

 



APPENDIX 

 99 

 



APPENDIX 

100 

 



APPENDIX 

 101 

A12. Questionnaire: Wales - Welsh version 
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A13. First reminder letter: Scotland and Northern Ireland 
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A14. First reminder letter: Wales 

 
Note: this was a two-sided letter with English on one side and Welsh on the other. 
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A15. Address Record Form for second reminder 
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A16. Third reminder letter version 1: Scotland and Northern Ireland  
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A17. Third reminder letter version 2: Scotland and Northern Ireland  
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A18. Third reminder letter version 1: Wales  

 
Note: this was a two-sided letter with English on one side and Welsh on the other. 
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A19. Third reminder letter version 2: Wales  

 
Note: this was a two-sided letter with English on one side and Welsh on the other. 
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A20. Editing and coding instructions  

Question 
number 

Column Instruction 

Serial number 001-009  

Check letter 010  

CM number 011  

Point 012-015  

Card 
Number=2 

016  

Mailing 017-018  

Version=1 019 Check that the questionnaire has been sent to the right 
country 

DOB 020-027  

SEX 028  

BATCH 029-033  

 034-050 Blank 

1:A1 – 1:A9 051-059 Single code only 
Blanks should be coded as 9 “Not answered” 

1:B1 – 1:B9 060-068 Single code only 
Blanks should be coded as 9 “Not answered” 

1:C1 – 1:C9 069-077 Single code only 
Blanks should be coded as 9 “Not answered” 

2:A1 – 2:A9 078-086 Single code only 
Blanks should be coded as 9 “Not answered” 

2:B1 – 2:B9 087-095 Single code only 
Blanks should be coded as 9 “Not answered” 

2:C1 – 2:C9 096-104 Single code only 
Blanks should be coded as 9 “Not answered” 

2:D1 – 2:D9 105-113 Single code only 
Blanks should be coded as 9 “Not answered” 

3:A1 – 3:A9 114-122 Single code only 
Blanks should be coded as 9 “Not answered” 

3:B1 – 3:B9 123-131 Single code only 
Blanks should be coded as 9 “Not answered” 

3:C1 – 3:C9 132-140 Single code only 
Blanks should be coded as 9 “Not answered” 

4.1 – 4.9 141-149 Single code only 
Blanks should be coded as 9 “Not answered” 

5.1 – 5.9 150-158 Single code only 
Blanks should be coded as 9 “Not answered” 

6.1 – 6.9 159-167 Single code only 
Blanks should be coded as 9 “Not answered” 

 168-171 Blank 

Your name 
(page 16) 

172-231 Compare teacher name against name supplied on sample file. 

 It is acceptable if the names differ slightly e.g. if the 
teacher title has been updated (from Miss to Mrs) or if the 
teacher forename has been updated (from Miss J Smith to 
Mrs Jane Smith) or if the surname has been updated (e.g. 
Miss J Smith to Miss J Smyth) 

 Flag the case if the details recorded on the questionnaire 
and the sample file differ significantly. 
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Blanks should be coded as 9 “Not answered” 

Date of 
Completion 
(page 16) 

232-239 Run range check on day, year and month. If date is before 
24/10/2006, then check the date entered on the actual 
questionnaire and correct if possible.  
 
Blanks should be coded as 9 “Not answered” 

Name of 
school 
(page 16) 

240-399 Compare the recorded school name against name supplied on 
sample file. 

 It is acceptable if the school name recorded on the 
questionnaire and the sample file differ slightly e.g. 
Middleton Junior School and Myddleton Junior School 

 Flag the case if the details recorded on the questionnaire 
and the sample file differ significantly. 

 
Blanks should be coded as 9 “Not answered” 

 
 
 
 
 


